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( Office Procedure )

o] 8 A Zﬁ[ﬁﬂ R4 (Use of Information and Communication
Technology) 3

sel (F) W [ 3

DA ST *4/MIET AR AT IS TG O 8 @ AFfE= A
g FFee FfRre 23 | AYRTSNT FR ¢ Aq GIFANG T AFA /AR 95
[ AT TS R | 21 2@ife IRGIoE &) g G Fiesy aed
e 23@ | A@ oifed ©IfF ¢ 7Y 23re uF I Pae 420 ¢ S_igesae 1 2
A FregIR AGF 7T (Real Time) ‘¢ ©IfF @2 AT FIFGCAT W, AT To50
e oriv W2 ITFBETIE R IRCO 2@ | GFIeF ¥R apfefes Ffemees
R @ TERGAS T2 @GN Proow «ar i aifsfafy o oy w13a Gfee
Bt w aee e B | @2 4Yfe T R FReres e, Sy e
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TR @FC MFHCR CF@ TG SETRG S G A6 IRQR FCH [y
Frrefefes mfea Attt & (Compact Disk) @ Sy SEARGHRE TR =11/ TEAAR
@ AT FFFN @S 18 @7 g7 gfforane, ©2-8ore, eififimrerge af, Torifn
qiael FRTS 23 |

(1) BTHZ (E-Mail)-€9 9% 3

A =imerm e e T@ereE/AeR ©meage 3-3d (E-mail) 935
AfHTe 2307 | FRFIR @R (FC@ 3-TN2ER A TreprRel dfce 2307 |
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Afiwis feel® (Inspection Report) 3
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Sfeg@ad (Prosecution) 3
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RIS AFFIER RS @AM (Correspondence with Foreign Governments)
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TREIfeF ATRLER ARS @AM (Correspondence with International

Organisations) 3
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JFNC SRS M Foeared fmefem Afke @it (Correspondence

with Foreign Diplomatic Missions in Bangladesh) 3
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Dealing with Questions, Resolutions and Motions in the Parliament) 3
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TS AWM SRR &+ e S (Approval of the Bill for Introduction in
the Parliament) 3
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Need Immediate Action.

Government of the People’s Republic of Bangladesh
Ministry/Division ...............

Fax Message

Fax mesg. NO .....cccceruuennee (File number) Dated .....ccovueeeeeee
To: Name.....coerrreennes (Large Font)
Designation ...............
Office/Organization .............
From : Name........ccccoeeeeeenn. (Small Font)
Designation ..................
Office/Organization ......
Subject @ ..oeviiiiiieeeee
Ref: e
Dear Sir,
TEXE MESSAZE eeeeneeiieeeeieie ettt ettt ettt e ettt e et ae e e et aeeeerbeeeeas
Regards
Yours sincerely,
Signature
( Sender’s Name )
Phone..................
FaX...cooooovnniienns
Copy for kind information :
Lo,
2 e
Note :

(1) If the message has been sent to the official head then attention of the person
concerned may be drawn .
(2) Main copy should be despatched to the recipient as early as possible.
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